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date:

subject: attending the meeting

dear sirs,

we are very pleased to invite the sales engineers of our collaborators in england the company
xxxxx(O O O O) to china from xxx(O O )to xxx(OJ O )for visiting customer and attending the meeting.

name passport no. date of birth title

we are looking forward to meet you very soon and wish you a successful trip.
general manager:(CJ O0)

xxxxxxx(O OO 0O)

e-mail: tel:
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gifeng hydraulic technology co., Itd

add: chenwu industry,houjie town,dongguan city,guangdong province, china

web:http://

email: [email protected]/*

*/

tel: 86-0769-xxxx fax: 86-0769-xxxx

date: 06th october 20xx

invitation letter

to: the chinese embassy in indonesia

dear sir or madam:

we are very pleased to invite mr. *** come to our factory for visiting and business negotiation. the business
trip will start from ***to *** . and because the long business co-operation in future between **[1 [0 [0 00 O

and us, they will come to china for many times.

please note, however, that we don’ t assume any legal or financial responsibility whatever regarding the
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presence of ****** in china. all expenses of *****'sjourney to/from china, their stay in china as well as health
insurance will be borne by their employers.

his personal details below:

name:

date of birth:

citizenship:

passport:

we send you our kindest regards and best wishes for a pleasant trip.

yours sincerely,

general manager signatur

] [ ***

to clients:

gifeng hydraulic technology co., Itd

add: chenwu industry,houjie town,dongguan city,guangdong province, china

web:https://

email: [email protected]/*

*/

tel: 86-0769-xxxx fax: 86-0769-xxxx

date: 06th october 20xx

dear sir or madam :

it" s our great honor to invite you to visit xxx company located at (address) in **, 2010. this visit will provide
an opportunity for you to make a better understanding of our marketing issues, and to communicate our
future business cooperation in detail.

gifeng hydraulic technology co.,Itd company, as a professional manufacturer of shoes machinery in china,

has been great progressing in promoting and selling your products. we believe this visit will be of great
benefits to our future business cooperation.
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please use this invitation letter to apply for your visa to china.

we are all looking forward to seeing you soon, and should you have any questions, please feel free to inform
me.

yours truly,

gg
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U O 0O 86-769-xxxx[J L L] 86-769-XXXX
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(salutation)

I would hereby invite the members of beijing delegation totally

4 persons (listed attachment) led by you, to come over to ***

(country) for *** (exposition), which is to be held at *** (place)

during *** (date). please make the necessary arrangements

for your delegation to arrive in *** (country). during the

exposition, you will stay here for *** days. all your

expenses including international air tickets, local

transportation, accommodations, medical insurances and

all other related expenses during your stay here will be paid

by yourselves.

we are looking forward to greeting you in *** (country) very

soon.

yours sincerely,

(signature)
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to whom it may concern:

I am writing this letter to invite our parents (name and brithdays) to visit us in (country) this coming
(month) for aperiod of 6 months.

it goes without saying that we will cover all expenses duringtheir visit in (country), which includes
international air tickets, local transportation, accmodations, medical

insurances and all other related expenses.

your favourable consideration regarding their visa applications will be highly appreciated. if you have any
question regarding this matter, please kindly contact me at the address above

sincerely,
oood
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