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Dear Professor Liang,

I am writing to extend my gratitude to youbecause with your help I am now a student of Chemistry
Department of SydneyUniversity.

Last June, when | applied to become agraduate student of Sydney University, you really gave me a lot of
valuablehelp. You not only wrote a recommendationd [ [J [J for me to Professor Wells who worksin the
Sydney University but also gave me careful and patient instructions onhow to fill the application forms and
write the application letters.

Itis your unreserved(C) O O O O help thatenables me to obtain this splendid0] O [0 [0 O opportunity of
further education. For thefollowing two years | will study hard to reciprocate[d [ [J [J your sincere help
andexpectations with excellent grades.

Yours truly,

XXX

dooooooono?2

March 20,

Dear Margaret,

Thank you so much for the perfectly beautiful little clock you and Bill sent us! It" s one of the very nicest
wedding gifts we have received.

David sends thanks too; we hope you’ Il come soon and see how lovely the clock looks on our dresser. You
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just couldn’ t have made a better choice!

With love from both of us,

Yours,

Helen
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20**01 30 2001
guooooooogs
Dear xxxxxx ,

| am writing to extend my sincere gratitude for xxxxxx([I O [0 OO O ). If it had not been for your assistance in
xxxxxx(O O OO 0O0O0O0OO), I fear that 1 would have beenxxoxx(D D O OO0 OO OO O).

Every one agrees that it was you who xxxxxx(C! O O [0 ).

Again, I would like to express my warm thanks to you! Please accept my gratitude.

Yours sincerely,

Li Ming

goodooooo4

Directions: Suppose you were recommended by Professor Liang to get further education in Sydney
University last June and now you have been admitted by that university. Write a letter to Professor Liang to
express your gratitude in about 100 words. Do not sign your own name at the end of your letter, using

“ Zhang Ying” instead. You do not need to write the address.

Dear Professor Liang,
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I am writing to extend my gratitude to you because with your help I am now a student of Chemistry
Department of Sydney University. Last June, when | applied to become a graduate student of Sydney
University,you really gave me a lot of valuable help. You not only wrote a recommendation for me to
Professor Wells who works in the Sydney University and also gave me careful and patient instructions on
how to fill the application forms and write the application letters.

It is your ueserved help that enables me to obtain this splendid opportunity of further education. For the
following two years | will study hard to reciprocate your sincere help and expectations with excellent grades.

Yours truly,

Zhang Ying

guooooooogs

go:

Thank you so much for[J

| am writing to express my thanks for[]

| am writing to extend my sincere/hearty gratitude/appreciation for[]

I would like to convey in this letter my heartful thanks to you for[]

| warmly appreciate your hospitality.

god:

Thank you very much for the gift you sent me.li"s one of the most wonderful gifts | got on my birthday.

I am writing this letter to thank you for your warm hospitality accorded to my delegation and me during our
recent visit to your beautiful country.l would also like to thank you for your interesting discussion with me
which I found very informative and useful.

go:

Thanks again.

Again,l would like to express my warm thanks to you!Please accept my gratitude.

Thanks again and | hope that | will have the opportunity to return/repay your kindness.

I am looking forward to[]

goboboodgde
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Directions:

Suppose you were taken good care of by Mr. Rogers, a friend of your father’ s, when you visited London
the week before. Write a letter to Mr. Roger to express your gratitude in about 100 words. Do not sign your
own name at the end of your letter, using “ Wu Ting” instead. You do not need to write the address.

Dear Mr. Rogers,

It is my great pleasure to show my hearty thanks to you for your hospitality and courtesy to me during my
stay in London.

Originally I only wanted to call on you and gave my father’ s regards to you, as it had been three years since
you and he last saw each other. But you insisted that I stay in your house during my visit in London and took
good care of my life as if I were a family member of you instead of the daughter of one of your friends. You
really added greatly to my convenience and pleasure of the whole trip.

Thank you again for your kindness and | hope that | will have the opportunity to return your charming
hospitality.

Yours faithfully,

Wu Ting

Ooooooooov

Directions: Suppose you have just come back from a business trip with a delegation. Write a letter to your
host company who received you to express your gratitude for their hospitality, describe the help they gave
you and offer to repay their help. Do not sign your own name at the end of the letter. Use “ Li Ming”
instead. You do not need to write the address. (10 points)

Dear Pres. Smith,

I am writing this letter to thank you for your warm hospitality accorded to me and my delegation during our
recent visit to your company. | would also like to thank you for your interesting discussion with me which |
have found very informative and useful.

During the entire visit, my delegation and | were overwhelmed by the enthusiasm expressed by your business
representatives on cooperation with our company. | sincerely hope we could have more exchanges like this
one when we would be able to continue our interesting discussion on possible ways to expand our economic

and trade cooperation.

| feel obliged to thank you once more, and | am looking forward to your early visit to our company when |
will be able to pay back some of the hospitality | received during my memorable stay in your company.

Faithfully yours,
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Li Ming

goooooooos

Dear Michael,

I would like to thank you for attending my birthday party and thank you also for the gift. I liked the gift a lot
and it is too nice to remember for the long time. | know that you have found it keeping in mind my nature

and likeness.

I know that I invited you too late for the birthday party but yet you managed to attend my birthday party. |
really thank you for this.

From next time onwards | will invite you first of all so that you do not find any trouble in managing your
time. | hope that you have enjoyed the party and if there was anything lacking please give a note of it to me so
that | can fulfill that too as well.

Once again thank you my dear friend for making a memorable presence in my birthday party.

Thanking You,

Yours Sincerely,

Kevin

guooooooog

[0 Many thanks for your kind and warm help.

(0 I am greatly indebted to you for your help.

[0 Thank you for your generous hospitality.

O It was really exciting to get your New Year"s card!

O I"m sincerely grateful for all your help in finding me a place.

[0 Your note of congratulations is deeply appreciated.

[0 Thank you for doing so much to make my trip interesting.

[0 Thank you for your kindness to have done me a favour.

gobooooogio

Dear Bobby,
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Thank you so much for your greeting on the occasion of Christmas. Greeting is so nice and | am really
impressed by this. It is really unique and awesome as compare to other greetings that I have received.

Especially, the design and color of the greeting is so wonderful. The words concocted on the card are so
beautiful and also very meaningful.

I am going to forget the words on the card. | know that you have picked this one after researching a lot.

Thank and thank so much dear for this. I know that I am not going to have friend like event out of millions.
Keep greeting on all the occasions and Merry Christmas to you too.

Please find the attached greeting of mine. | hope that you will also like this.
THANK YOU,
Your beloved friend,

Jesse
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