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Dear Mary,

I would like to take this opportunity to express my heartfelt gratitude toyou for your help when I was in
difficulty. You have been very kind and helpfulsince we knew each other.

Last week, | caught a bad cold and had to stay at home for a week. When Iwas worrying about the lessons,you
came to my home after school and helped mewith every subject. With your help,I didn’ t fall behind others.

Again,thanks so much for your enthusiastic help. Even though you are toabout to go abroad for further
education | know that I will always stay in touchwith you. I wish you every success in the future and I hope
we can exchange moreviewpoints on study.

Please keep in touch,and drop in and visit us whenever you are in thispart of the world.

Very sincerely.

Peter.

doogoboboooooon

Dear xxx,

I am writing this letter to express my sincere gratitude for xxxxx.Had it not been for your assistance in xxxxx |
fear that xxxxxmay not have xxxxxx.Id like you to know that your help xxxx.It not only xxxx,but also xxxx.|
shall always remember Xxxx.
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I hope that I will have the opportunity of returning your hospitality by inviting you to xxxxxx.Will you
kindly let me know whether you xxxxxx?l am looking forward to seeing you soon!

Again,l would like to express my thanks to .Please accept my appreciatin and pass my best wishes on to
XXXXXX.l hope to hear from you soon.

Yours,

XXXXX

Jooggboboooooon

Respected teacher Wang:

Hello! This semester, we began to learn to write compositions. You use the way of playing games, cultivate
our interest in writing, make our writing level higher and higher. At the same time, we are also very
concerned about us in life, so that we can grow healthily.

I remember once, when the bell rang, you walked into the classroom, holding a bag and two bowls, and a pair
of chopsticks. You said, “ let"s play beans games in this class.” We all cheered with joy. After you have
finished the game rules, the game begins and we are in great joy. After the game, you asked us to write a
composition of bean clips, because we just experienced it, so our compositions were well written, and our
classmates said, “ we are not afraid of writing compositions anymore.”

Another time, when you are coming to class, you say, “ the weather is too hot today. The next class is PE
class. You have to take off a piece of clothes and drink a lot of water.”  After that, we check the clothes we
wear, and if some of the students do not take off, you will help him to take off.

Thank you, Mr. Wang: Thank you for the knowledge you have taught us. Thank you for your love for us.
I wish you health and all the best.

Your student: Shi Yulong

April 12, 20xx

Jogodododouogd

Dear my father and mother,
This letter is my inner feelings. 1 want to thank both of you for so manyyears’ care and help.

During my growth, you have made a lot of efforts and love for me. When Imake a success, both of you are
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more excited than me, and support me to dobetter. Even though I have failed, you always share sorrow with
me and encourageme not to give up. Especially, during my preparation for CET-4, the support fromyou is
always everywhere. | have passed the exam successfully.

You love is so unselfish that I am deeply affected, so I will study hard tobe a useful person and won’ t make
you disappointed. Anyway, | would like toexpress the deep gratitude to you.

With best wishes.
Sincerely yours,

Li Ming.
Oooooooodoooon

Dear Laura,

I was truly enraptured beyond expression to receive your flowers whichturned our living room into a garden.
How considerate and wonderful of you toremember my birthday. You just couldn"t have selected anything |
had have likedmore! You have a positive genius for selecting the right gift!

The four years | spent with you at the college have been the pleasantestperiod in my life. I will cherish this
memory forever. How nice it would be tosee you again.

You have been more than kind, and | won"t ever forget it. My love anddeepest gratitude, now and always!

Sincerely yours,

Jane.

Jogodododouogd

Thank You For Interview |
Dear U Bosss Namel [

| appreciated the opportunity to meet with you yesterday about the position of (1 job title[d with
0J Company Name[J [

I really enjoyed meeting with members of the office and learning about the job. The entire team certainly
seem to be highly skilled and motivated and the work itself seems as rewarding as it is challenging. From our
discussion, I gained a strong sense of 1 Company Name[] s commitment to their clients and their
employees. | also enjoyed our discussion of my opportunities and future within the firm.
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| feel strongly that | possess the qualities required as a [J job title[] O | believe my education and experiences
have prepared me well for a future with you.() | eagerly anticipate our next meeting. Thank you for
considering me for this opportunity.

Sincerely,

[J Signature[]

Jooggboboooooon
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Dear Lucy,
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I am writing to expremy sincere thanks for your beautiful flowers. 1? like you to know how much your
flowers meant to me. You have a positive genius for selecting the right gift. I not only enjoyed your flowers,
but also the delicate vase. | shall ever remember this gift as one of the most precious things in my life.

I will not be very busy the following days. | hope to have the opportunity of reciprocating. Would you kindly
let me know what time you are at convenience?

I will feel very happy if you have time to make me a call. How nice it would be to see you again and | am
looking forward to seeing you next time!

| repeat my thanks again for your lovely flowers. Please give my kind regards to your family.
Yours truly,

Huck

Jooggboboooooon

dear teacher:

this is a specialday, we have presented a bouquet of flowers, gifts to the world of your peaches andplums,
spectrum a ode to joy, for your eyes flicker disperse tired.lifes journey, you shine our light of hope, eich our
minds, adding to our intelligence.

thank you, teacher! i wish you healthy forever! happy! happiness!

Jogodododouogd

dear prof. herthwell[]
many thanks for your kind hospitality and the honor you showed me during our delegation’ s recent visit to

your university. it was nice of you to introduce me to so many famous professors and celebrated scholars at
your university. we had a safe and sound trip home. now we have resumed our work.

Jogbododoubouooon

Although we can only keep in touch with each other by the telephone or the Internet, I wish I could let you
know how much I love you and how much I’  ve appreciated the things you’ ve done for me. It is never too
much to say thank you to you, my dear parents.

First and the most important is that thank you for bringing me to this world. During the 20 years, you have
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done a lot for me, but | haven’ t realized how much I love you until | left home to the university. |
understand how much effort you have cost to bring me up.

Now, I have grown up, | can look after you.
Second, | want to thank you that you give me a good environment to grow up.

Thereisan old saying “ Parents are the first teacher to their children” . In my life, you are the typical ones.
Because of your good examples | formed the good habit of learning at an early age which benefits my life.

At last, | want to say “ thank you” is that you always support my choice.

You never forced me to do anything I was not interested in. You told me to pursuit my own dreams without
hesitation and you would support me forever. You also told me to how to be a human.

Now | become an optimistic and cheerful girl and I feel happy every day.

I really miss you when | am writing this thank you letter. I can’ t wait to go home to share more time
together with you.You are my most important people in the world and 1 will love you forever.

Yours,

XXX

Joodobbooooooonod

dear **: i am very grateful for your unselfish work. thank you so much to spare time tohelp me learning
english. there is an obvious effect as my english performancehas been improved a lot. it is you that give me so
much help to make such a englishidiot like me make this achievement. all appreciations are beyond my
words. thank you so much, my dearest friend.best regards sincerely

Jogbogbotdogbotuonoon

Dear XXXXXX ,

I am writing to extend my sincere gratitude for xxxxxx(J O O O O ). If it had not been for your assistance in
xxxxxx(DOOOOOODOO), Hfear that I would have beenxxxxxx(D O OO OO OO OO).

Every one agrees that it was you who xxxxxx(O O O [0).
Again, I would like to express my warm thanks to you! Please accept my gratitude.

Yours sincerely,
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Li Ming

Joodobbooooooonod

Dear brother,

I am writing to express my heartfelt gratitude for thecontinuous assistanceyou offered to me these years.

On the one hand, your generous help made it possible that | can gain asplendid academic achievement in my
study career. It is because of yourencouragement that now I can study in one of the leading universities of
ourcountry, and serve as chairman of Student Union. On the other hand, with yourhelp,lcould get along
well with my friends and have good cooperation with othermembers during work.I will always remember
your kindness and painstakinglabor.Besides, It is really an honor for me to be your sister and | will cherishthe
goodwill you showed to me wherever I go.

Inaword, my appreciation to you is beyond words. In the years to come, Iwill make more effort to repay
your kindness and refresh our familyaffection.

Yours sincerely,

Li Hua.
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