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Dear Interviewer, (0 0 OO [0 [0 O It was great meeting you today, and | appreciate you taking the time to
interview me. 1"m excited to be considered for the (name the position) as well as all of the opportunities the
company presents. | had a good time discussing my passion of ( what you"re passionate about) and really
enjoyed learning more about ( what new tidbit you learned about the company). 0 0 OO O OO 0O OO
0000000000000 000000000000000OXXoOOoooooooooo
O00000000XXOOOOOOOODODOOOOXXXXO Thank you for your consideration,
and I look forward to followingupwithyou. 0 OO0 OO0 OO OO0O0OO0O0OO0OO OO Best regards
O000000 Interviewee OO ODOOOOOODO2Dear Mr. X: OO O XO OO Thank you very
much for the interview yesterday. | learned a great deal about your company, its major projects, and its
ambitious plans for future developmentin Guangzhou. O 0 0D 0 000000000 OOOOOO0O
0000000000000 000DO0000000000O0O 1 believe I am fully qualified for the
work you described. My experience with ABC Corporation is directly related to the work you are offering.
Also, my academic background and the training | received as an administrative assistant provide a strong
base for further development. 0 00000000000 0O0OOOOOOABCOOOOOOOO
000000000000 00oo0bO00b00o0ooDbo0oooooDoboooDoooDoOOoOoDon
0000 0O Thanks again for the interview. | look forward to hearing from you soon.
0000000000000 D0O00DOO00O0 Sincerelyyours, XXX OO OO OOOO 3 Dear
(Boss"s Name), Thank you so much for seeing me yesterday. The interview confirmed what others have told
me - that (Company Name) would be a terrific place for someone with my skills and interests. | am
convinced that | could make an impact and add value as a (job title) in your department. As we reviewed my
background, I hope that you came to a similar conclusion. It was indeed a pleasure to discuss the
opportunities with you. I thank you again for the opportunity and look forward to our next interaction.
Again, you can reach me (when) (Call time) at (telephone), or you may leave a message on my answering
machine, and I will return your call promptly. Sincerely, (Signature)

Jouz20obgooggo

1/4



> ECMSO O OO zh .
Q%EZ% zhann.cn

goodb0OcemsODOODOOO

Dear Interviewer,

It was great meeting you today, and | appreciate you taking the time to interview me. I"'m excited to be
considered for the (name the position) as well as all of the opportunities the company presents. | had a good
time discussing my [en]passion

of (insert what you're passionate about) and really enjoyed learning more about (insert what new tidbit
you learned about the company).[/en]

Thank you for your consideration, and | look forward to following up with you.

Best regards

Interviewer
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thank you for interview i

dear (bosss name),

I appreciated the opportunity to meet with you yesterday about the position of (job title) with (company
name).

i really enjoyed meeting with members of the office and learning about the job. the entire team certainly seem
to be highly skilled and motivated and the work itself seems as rewarding as it is challenging. from our
discussion,i gained a strong sense of (company name)s commitment to their clients and their employees. i
also enjoyed our discussion of my opportunities and future within the firm.

| feel strongly that i possess the qualities required as a (job title). i believe my education and experiences have
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prepared me well for a future with you. i eagerly anticipate our next meeting. thank you for considering me
for this opportunity.

sincerely,

(signature)

thank you for interview i
dear (bosss name),

thank you so much for seeing me yesterday. the interview confirmed what others have told me - that
(company name) would be a terrific place for someone with my skills and interests.

i am convinced that i could make an impact and add value as a (job title) in your department. as we reviewed
my background, i hope that you came to a similar conclusion. it was indeed a pleasure to discuss the
opportunities with you. i thank you again for the opportunity and look forward to our next interaction.

again, you can reach me (when) (call time) at (telephone), or you may leave a message on my answering
machine, and 1 will return your call promptly.

sincerely,
(signature)

Juo4ddobgooggno

dear(boss"sname),
lappreciatedtheopportunitytomeetwithyouyesterdayaboutthepositionof(jobtitle)with(companyname).
ireallyenjoyedmeetingwithmembersoftheofficeandlearningaboutthejob.theentireteamcertainlyseemtobehighl
yskilledandmotivatedandtheworkitselfseemsasrewardingasitischallenging.fromourdiscussion,igainedastrongs
enseof(companyname)“scommitmenttotheirclientsandtheiremployees.ialsoenjoyedourdiscussionofmyoppo

rtunitiesandfuturewithinthefirm.

ifeelstronglythatipossessthequalitiesrequiredasa(jobtitle).ibelievemyeducationandexperienceshavepreparedm
ewellforafuturewithyou.ieagerlyanticipateournextmeeting.thankyouforconsideringmeforthisopportunity.

sincerely,
(signature)
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(salutation),
itwasveryenjoyabletospeakwithyoutodayabouttheassistantaccountexecutivepositionatthesmithagency.

thejobseemstobeanexcellentmatchf**myskills***interests.thecreativeapproachtoaccountmanagementthatyou
describedconfirmedmydesiretow**kwithyou.

inadditiontomyenthusiasm,iwillbringtothepositionstrongwritingskills,assertiveness, ***theabilitytoencourage
otherstow**kcooperativelywiththedepartment.

lappreciatethetimeyoutooktointerviewme.iamveryinterestedinw**kingf**you***lookf**wardtohearingfromy
ouregardingthisposition.

(complimentaryclose)
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