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good morning !
it is really my honor to have this opportunity for an interview,

i hope i can make a good performance today. im confident that i can succeed. now i will introduce myself
briefly OO0 OO OOO

I am 26 years old, born in xx province .

I was graduated from xx university. my major is xx.and i got my bachelor degree after my graduation in the
year of xx.

i spend most of my time on study,i have passed cet4/6 . and i have acquired basic knowledge of my major
during my school time.

O0000D0000000D0O0O balabalad O

I think im a good team player and im a person of great honesty to others. also i am able to work under great
pressure. J U000 gg

that’ sall. thank you for giving me the chance.
OO0000000000DbOO0bOO0bOOobOOoog
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To Whom It May Concern:

I have had the distinct pleasure of having Kaya Stone as a student in my debate classes and on my debate
team for three years at Eastern Little Hope High School.

Kaya has been more than the ideal student. In order to achieve the highest grades and my deepest respect, she
has demonstrated outstanding leadership and maintained a clear sense of purpose.

The academics at Eastern Little Hope are most challenging, and Kaya fulfilled all the requirements with the
added challenge of honors and advanced courses. Kaya is an outstanding extemporaneous speaker and
debater. She has won many awards on the speech and debate circuits, and qualified for national tournaments.
Success in these interscholastic activities requires extensive research and persuasive skills. Kaya also holds the
degree of Special Distinction, as a member of the National Forensic League.

Due to its nature of metro, state, and national interscholastic competition, the successful high school
forensics student serves by not only representing his or her school but also by representing his or her
community as well. One of the requirements in my advanced class is to prepare lectures and guidance for the
beginners. With Kaya’ s superior knowledge and involvement in the political sciences, she developed a
strong sense of confidence with a charming attitude. Therefore, | could always depend on her to set the best
example as an instructor. Because of her natural leadership abilities, Kaya was selected as our Debate Captain.
On account of her mature approach to her responsibilities, I often thought of Kaya as a colleague.

Since her classmates, my fellow teachers, and I will always hold her in the highest esteem, I sincerely
recommend Kaya Stone as the ideal candidate for matriculation at Eastern Little Hope State.

Respectfully submitted,
Dan Peel, Ph.D.
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Dear Anna,

| want to take this opportunity to inform you that Peter will be joining us shortly.He has worked in this field
for twelve years and we are delighted that he has decided to join our company at this stage of our
development.

He is a person of efficiency and responsibility and | have no doubt you will find a good partner in him.

Peter is currently involved in a project which might be of interest to you, and he shall be contacting you
immediately after his arrival.l am sure it will be a happy and valuable experience for both of you.

Sincerely yours,

Henry
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Dear Sir/Madam:

As a teacher at xxxx school, I am writing to provide you a recommendation for Miss/Mr.xx so as to help you
assess her/his application for acceptance into your program and consideration for financial aid.

Considered a promising student with originality and sophistication in her/his thinking, (she/he was asked, in
the spring semester of 20xx, to develop a subsystem of a DBMS project for her B.S.thesis, for which I was the
chief leader. T

his subsystem was designed to manage the information of materials in Foundry Plant of Dongfeng Auto
Works.To do the job, she/he read many books about software engineering and took some courses in
Database Principles and Management. Keenly aware that the design of a DBMS decides the quality of the
whole software system, she did her/his utmost from the beginning of the project.)(CJ [0 00 00 0O O O ). From
analyzing users requirements to designing the whole system, from the detailed designing to the final
programming, she was very level-headed and full of innovation every step of the way. Taking full advantage
of her ability and creativity, she firmly focused herself on her objective and gnored all distractions. She
successfully reached her goal. In the final software testing, only a few bugs were found in her subsystem. My
appreciation of her talelent was thus confirmed.Miss is a very personable woman, friendly and helpful, and
she has always been a team player in her work.

I would greatly appreciate it if you could give her application for candidacy to your Ph.D. program favorable
consideration. Should you need any further information in your deliberation, please do not hesitate to
contact me.

Sincerely xxxx

oogboobogod

Dear(0 O 0O O)O

how about you recently?from you letter,i learned you want to know

my hometown ,i am very happy introduce it to you.

my hometown is a very historical city,you konw,in this place many great person have their name konwn,the
most famous is zhou nenlai,isn 't it?and now,our city is developing very fast,it become very modren ,too.you

can find anything you want,the citizen is also very frendily and kind,there are many place you can go,no
matter ancient or modren.
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so,my frend,come on,i am waiting for you !!
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