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Dear Miss Wang,
Im writing this letter to appreciate your help in my English.

My English is not very good and I lose my interest in learning it. However, since you taught us, my English
has been better and better. In your class, we can tell

stories,sing songs, play games and do many funny things. I like your class very much and | am interested in
English again now. Thanks for your help.

Best wishes.

Faithfullyyours

XXO XXO
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dear (bosss name),

i appreciated the opportunity to meet with you yesterday about the position of (job title)
with (company name).

i really enjoyed meeting with members of the office and learning about the job. the entire
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team certainly seem to be highly skilled and motivated and the work itself seems as
rewarding as it is challenging. from our discussion,i gained a strong sense of
(company names commitment to their clients and their employees. i also enjoyed our
discussion of my opportunities and future within the firm.

i feel strongly that i possess the qualities required as a (job title). i believe my education

and experiences have prepared me well for a future with you. i eagerly anticipate our next meeting. thank
you for considering me for this opportunity.

sincerely,

(signature)
goooobbooogo
Dear Doctor Liu,

It is a great pleasure to extend my sincere thanks to you for your careful treatment and attendance when |
was in hospital this March.

On that night, I got acute appendicitis and was sent to your hospital by my roommates. Yet | was very

lucky to have you, an experienced and skillful doctor, on duty. You immediately diagnosed my disease,
hospitalized me and arranged a timely operation for me. In the following days you took good care of me and
talked to me from time to time to release my pain.

It was all because of your attendance and perfect professional skills that I could recover so soon. Therefore,
thank you again and I wish | would have the chance to pay you back for all your kindness.

Yours faithfully,

Li Ming
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