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Internship Certificate example
Human Resource Operations
Date: April 21, 20xx

TO WHOM IT MAY CONCERN

This is to certify that Miss XXX has completed her Internship in (organizational Name)’ s Finance
Department starting from January 28, to March 28, 201x.

Her duties included

Checking the Credit Files and preparation of disbursement cheques for different Departments
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Monthly Bank Reconciliations of Loan Accounts
Vouchers entry in MIS.

During her stay we found her hard-working with an aptitude for learning and ability to grasp perse concepts
quickly. She possesses a strong analytical sense, decision making ability and proved herself a team player.

We wish her best of luck for future endeavors.

XXX

Manager HR & Administration

gsuuoogoooog

Practice Certificate

It is certified that *** finished her/his one-month practice from *** to *** in our O (O O O ?)J During the
time, he/she worked hard and had a good , he/she was strict with himself/herself, concerned about all the
others and doing well in all his/her work. Now the practice is over.

This is our Practice Certificate

**province**[J ( stamp)
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